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The legally binding formulations can be found in the latest version of the Bachelors’ Ex-
amination Regulations, German Version (BPO-IB 2017).
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1 PURPOSE OF THE THESIS 

The bachelor’s thesis is a written assignment on a well-defined problem. It is intended to 
prove that the candidate is able to work independently on a practical issue from his/her sub-
ject within a given period of time. The candidate must demonstrate an understanding of both 
the field-specific and interdisciplinary context and apply professional and academic methods. 

A tutorial accompanies the bachelor's thesis. 

2 TOPIC 

The candidate has the right to suggest a topic for their bachelor's thesis. The candidate can 
suggest topics in the form for admission to the bachelor's thesis. The first examiner is respon-
sible for formulating the specific topic, which is communicated to the candidate only on the as-
signment date (= start of deadline). Topics from any phase (foundation, main, complementary) 
and subject of the degree programme may be assigned. Interdisciplinary assignments are also 
possible. The topic and the assignment must be designed to permit completion of the bache-
lor's thesis within the deadline. 

3 CHANGING THE TOPIC 

The topic of the bachelor's thesis may be changed without a specific reason only once and only 
within the first three weeks of the assignment period. If the candidate is repeating the bache-
lor's thesis, this option is only permissible, if the candidate did not change the topic during the 
first attempt. 

4 EXAMINERS 

Any lecturer from the Department of Management Sciences may assign and supervise the 
bachelor's thesis. In exceptional cases and upon request, a person with a university degree 
from the following groups may also perform this task: 

1. Professors from other degree programmes 
2. Adjunct professors 
3. External instructors (LfbA) 
4. Adjunct lecturers 
5. Individuals with professional or academic experience, if required and appropriate for the 

case at hand   

In the last case, the second examiner must be a full-time lecturing professor of the Depart-
ment of Management Sciences.  

The examiners must have passed at least the qualification they are to supervise. In case one 
examiner is a corporate professional, their qualification (1st page of degree certificate) must 
be submitted to the Departmental Office. 

The first examiner formulates the topic and supervises the thesis. The Examination Board is 
responsible for the formal approval of the topic and appointment of the examiners. 
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5 ADMISSION REQUIREMENTS 

Students who have earned 140 ECTS in courses from the 1st to 5th semester may be admitted to 
the bachelor's thesis. 

6 APPLICATION FOR ADMISSION 

Candidates must request admission to the bachelor's thesis from the chairperson of the Exam-
ination Board in writing (application form available on LEA). The application must be submitted 
to the Departmental Secretary’s Office approx. 4 to 6 weeks before the intended start date. Until 
official announcement of the topic, the application may be withdrawn without justification and 
without any effect on the number of possible attempts. If not already submitted, the application 
must include a declaration about previous attempts at completing the bachelor's thesis and 
bachelor's examination or any preliminary or intermediate examinations in the same degree 
programme. 

The application must include the following information: 

1. A declaration stating which examiners are prepared to supervise the bachelor's thesis 

2. The topic of the bachelor's thesis 

3. A statement on previous attempts at completing a bachelor's thesis. 

7 ADMISSION 

The chairperson of the Examination Board decides about admission to the bachelor's thesis. In 
case of doubt, the Examination Board will decide.  Admission will be refused if:  

1. The admission requirements under point 5 are not met or 
2. The documents are incomplete or 
3. The candidate has received a final failing grade on a bachelor's thesis at an institution under 

the jurisdiction of the German Basic Law 
4. The candidate has received a final failing grade on a bachelor's thesis and/or any preliminary 

or intermediate examinations in the same degree programme 

8 ANNOUNCEMENT OF TOPIC 

On the first day of the assignment period, the Departmental Secretary’s Office officially an-
nounces the topic for the bachelor's thesis, after inspection and approval by the chairperson of 
the Examination Board. Candidates must pick up their assignment in person at the Departmental 
Secretary’s Office. The assignment period begins on the day on which the topic is announced. 
The topic may no longer be changed after this day. 

9 ASSIGNMENT PERIOD 

The assignment period is the time from the day of announcement of the topic to submission of 
the bachelor's thesis. It lasts three months. If the bachelor's thesis is empirical in nature, the 
deadline may be extended by one month upon request. An empirical thesis must:  

• Include primary data collection and statistical evaluation 

• Extend over a period that justifies the extension of the assignment period 

https://lea.hochschule-bonn-rhein-sieg.de/goto.php?target=fold_221355&client_id=db_040811
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The chairperson of the examination board decides whether a topic is empirical in nature after 
having heard the designated examiner. The topic and the assignment must be designed to permit 
completion of the bachelor's thesis within the deadline. 

In exceptional cases, the Examination Board may extend the assignment period by a maximum 
of four weeks. For this, the candidate must submit a substantiated request before the end of the 
initial deadline. The thesis supervisor must be heard on this request. In case of an extension due 
to illness, a medical certificate must be enclosed with the request in accordance with §9 para. 2 
of the 2017 Bachelors' Examination Regulations for International Business (BPO-IB 2017). If the 
illness lasts more than four weeks, the candidate may request to change the topic. 

10 FORMATTING GUIDELINES 

The bachelor's thesis should be between 15,000 and 17,500 words long and follow the format 
specified by the Examination Board (without appendix and bibliography).  

The bachelor’s thesis must have paperback or hardcover binding with the following order: 

1. Paperboard cover 
2. Blank cover sheet 
3. Cover page (see attached template) 
4. Table of contents 
5. List of figures 
6. List of tables 
7. List of abbreviations 
8. Pages with text of the actual thesis 
9. Appendix 
10. Bibliography 
11. Signed statutory declaration (see attached template) 
12. Blank final page 
13. Paperboard cover 

11 REFERENCING 

Any used literature must be cited. Any ideas by other people must be referenced in a format 
agreed upon with the supervisor (full citation, short citation or Harvard style). Citation styles 
can be found in the “Guidelines for writing academic papers” of the Department of Management 
Sciences Sankt Augustin (available on LEA). 

12 SUBMISSION OF THE BACHELOR'S THESIS 

Two printed and bound copies and three digital copies of the bachelor's thesis must be submitted 
before the deadline to the chairperson of the Examination Board (via the Departmental Secre-
tary’s Office). The digital versions (on CDs, for example) must be enclosed with the two hard 
copies in a generally accessible file format (e.g. unprotected TXT, DOC, RTF or PDF). The date 
and time of submission must be recorded. The submission date depends on the assignment date 
and the length of the assignment period. If the submission date is on a Saturday, Sunday or 
holiday, the bachelor's thesis can be submitted to the Departmental Secretary’s Office on the 
next business day; it must be addressed to the chairperson of the Examination Board. If candi-
dates submit their thesis by mail, the thesis must arrive at the Departmental Secretary’s Office 
before the deadline. Candidates must also submit to the Examinations Office the delivery receipt 
(Einlieferungsbeleg) which they receive at the post office.  

15,000 – 17,500 words 

https://lea.hochschule-bonn-rhein-sieg.de/goto.php?target=file_394631_download&client_id=db_040811
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Candidates must declare in writing that they have completed the thesis on their own and without 
using any aids or sources other than those cited (see statutory declaration in annex). Candidates 
must also declare that there is no subject matter overlap with a bachelor's thesis or final thesis 
written for a preceding degree programme. Candidates who wish to block public access to their 
bachelor's thesis must indicate this in large, visible letters on the first (or first empty) page of 
every copy:   

G e s p e r r t  ( C o n f i d e n t i a l )  

 

 

Here is a chronological overview of the process (with example dates): 

 

 

* The assignment period for empirical or experimental topics is 4 months max. In exceptional cases, the 
chairperson of the Examination Board may extend the assignment period by one month (see point 9). 

** To complete the degree programme in a summer semester, candidates must complete the colloquium  
by September 30 of the same year. To complete their degree in a winter semester, candidates must 
 complete the colloquium by 31 March of the same year. 

13 GRADING 

The bachelor's thesis is graded by two examiners, one of whom must have supervised the the-
sis. If the two examiners give different grades that do not differ by more than 2.0 grade points, 
the final grade will be the arithmetic mean of the two grades. 

If their two grades do differ by more than 2.0 grade points, the Examination Board will appoint a 
third examiner. In this case, the final grade will be the arithmetic mean of the two best grades 
given by the three examiners. The bachelor's thesis may only be graded "sufficient" (4.0) or bet-
ter if at least two of the grades are "sufficient" (4.0) or better. 
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14 RETAKING THE THESIS 

Candidates can retake their bachelor's thesis once. However, a bachelor's thesis with a passing 
grade cannot be repeated. If the bachelor's thesis receives a failing grade, the candidate must 
also repeat the complementary tutorial. The same applies if they pass the thesis but fail the 
tutorial, since the two are linked. 

15 COLLOQUIUM 

The colloquium complements the bachelor's thesis and is graded independently. It serves to 
prove that the candidate is able to orally present, independently substantiate and assess the 
practical value of: 

- The findings of the bachelor's thesis 
- The professional and methodological foundations 
- The interdisciplinary context 
- Wider implications 
 
Students must apply for the colloquium online or in writing to the chairperson of the Ex-
amination Board.  
 
Students who have passed all examinations and the bachelor's thesis may join the colloquium. 
In justified exceptional cases, especially if there are agreements with exchange institutions, 
students may also be admitted to the colloquium after completing the practical semester or 
study abroad semester. 
 
The colloquium is an oral exam lasting 30 to 45 minutes. The regulations for oral examinations 
apply (§14 para. 6 of the 2017 Bachelors' Examination Regulations for International Business 
(BPO-IB 2017)). Upon request by the thesis supervisor, the Examination Board may also decide 
that the colloquium can be completed in writing. In this case, it has two parts: one draft for a 
30-45 minute oral presentation and one written paper of 1,000 words. 
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H O C H S C H U L E  B O N N - R H E I N - S I E G  
Department of Management Sciences, St. Augustin 

 

 

 

 

Bachelor's thesis 

(3-month/4-month assignment) 

for achievement of  

the degree of 

Bachelor of Science (B.Sc.) 

in the field of International Business 

 

 

 

 

 

"The consulting process - case study at XYZ Corp." 

 

 

 

 

 

 Presenter: xyz 

 Co-Presenter: xyz 

 

 Submission date: 11 Nov 1998 

 by candidate John Doe 

 Matr. no. 1111111 

 from 11111 Sample City 

  Sample Street 11 

 E-mail: j.doe@doe.com 
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 Presenter: xyz 

 Co-Presenter: xyz 
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by candidate John Doe and by candidate Jane Doe 

Matr. no. 1111111  Matr. no. 9999999 

from 11111 Sample City  from 99999 Sample Town 

 Sample Street 11   Sample Boulevard 99 

E-mail: j.doe@doe.com E-mail: jane.doe@doe.com 
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Statutory declaration (individual work) 

 

I hereby declare that the thesis submitted by me is my own work. Any passages quoted 

literally or paraphrased from other published or unpublished works are indicated as 

such. Any sources and aids used for this thesis have been cited appropriately. The 

same thesis or significant parts thereof have not been submitted to any examination 

authority. 

 

 

 

Place  Date  Signature 
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Statutory declaration (group project) 

 

I hereby declare that I have written my contribution to this group project (chapter …) on 

my own. Any passages quoted literally or paraphrased from other published or un-

published works are indicated as such. The same applies for the parts (chapter …) 

written collectively by the authors named on the title page of this thesis. Any sources 

and aids used for this thesis have been cited appropriately. The same thesis or signifi-

cant parts thereof have not been submitted to any examination authority.  


